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Plagiarism Guidance



What is plagiarism?

Plagiarism is presenting someone else’s work or 
ideas as your own, with or without their consent, 
by incorporating it into your work without full 
acknowledgement. 

Plagiarism may be intentional or unintentional, 
but can have serious consequences and should be 
taken seriously in all academic work.

Plagiarism is a breach of academic integrity, and it 
is a principle of intellectual honesty that everyone 
should acknowledge their debt to the originators of 
ideas, words, and data which form the basis of your 
own work. 

The necessity to acknowledge others’ work or ideas 
applies not only to text, but also to other media, 
such as computer code, illustrations, graphs etc. You 
must also attribute text, data, or other resources 
downloaded from websites. Plagiarism means 
that you cannot complete the learning process, 
and are engaging in unethical practises. This can 
subsequently undermine the standard of your own 
work and scholarship.

Why does plagiarism matter?



Why should you avoid  
plagiarism?

Although it can seem daunting to develop your own 
views without paraphrasing the writings of others, 
it is important to develop your own voice. Through 
this learning process, you should aim to think 
independently through evaluating the workings 
of others, weighing up different arguments and 
drawing your own thoughts. 

Through understanding source use and citation, 
you will look to avoid plagiarism. Good academic 
practise and writing increases the authority to your 
work and demonstrates intellectual honesty. 

How to use the work of 
others

When adding to intellectual debates, you should 
involve the use and discussion of material written by 
others and acknowledge this through referencing. 
The knowledge in your discipline can develop 
through research, innovation and debate. 

You should give credit to the authors of the ideas 
and observations you cite as this will help you 
strengthen your argument, showing your basis for 
thinking. Good citation also allows the reader the 
opportunity to follow up your references, and assess 
your interpretation. 

Although not all cases of plagiarism are deliberate, 
you need to find out where you should reference, 
where to take notes, and where to avoid close 
paraphrasing. If ever in doubt about referencing, 
paraphrasing or plagiarism you should ask for 
guidance from your teacher or tutor.



Forms of Plagiarism

◊	 Verbatim quotation (word for word) without clear acknowledgement. If you 
are including a quotation, you should make sure this is clear in the formatting 
of your work. This should always be accompanied by a full reference of the 
source you have cited. You should make it easy for the reader to distinguish 
between your own independent work, and the work of someone else which you 
have included to support your work. Quotations should always be identified, 
either through quotation marks or indentations, and with full referencing of 
the sources cited. 

◊	 Cutting and pasting from the Internet without clear acknowledgement. Even 
if you found your information on the internet, it still belongs to somebody and 
should be referenced and included in your biography. If you can’t find out who 
wrote the information, or when, you may wish to rethink whether this is a 
credible source of information



◊	 Paraphrasing the works of others by altering their word order or amending a 
few words, or through closely following the structure of their argument. This 
is still plagiarism if acknowledgement is not given to their author. It might be 
better to summarise the author’s overall argument in your own words, rather 
than to paraphrase sections of another authors’ writing. This will ensure you 
have understood their argument and will avoid paraphrasing.

◊	 Collusion can involve collaboration between students, failure to attribute 
assistance received, or failure to follow regulations on group work projects. 
You must ensure you are clear about how you have collaborated, and which 
parts of the work are your own. 

◊	 Inaccurate citation can still constitute plagiarism. As well as citing sources in 
your bibliography, you must indicate through footnotes or an in-text reference 
where a quote comes from. You should not include anything in your references 
or bibliography that you have not used and work gained through primary and 
secondary sources should be noted. See our referencing guidance for further 
details.

◊	 Paid services do not constitute your own work. You must  not make use of 
professional agencies in your work, nor include anything that has been written 
for you. In order to further your skills, you should undertake the research 
process alone.  



Examples of  
Plagiarism

The Original Passage 

This book has been written against a 
background of both reckless optimism and 
reckless despair. It holds that Progress and 
Doom are two sides of the same medal; 
that both are articles of superstition, not of 
faith. It was written out of the conviction 
that it should be possible to discover the 
hidden mechanics by which all traditional 
elements of our political and spiritual world 
were dissolved into a conglomeration where 
everything seems to have lost specific 
value, and has become unrecognizable for 
human comprehension, unusable for human 
purpose. Hannah Arendt, The Origins of 
Totalitarianism (New York: Harcourt Brace 
Jovanovich, Inc., 1973 ed.), p.vii, Preface to 
the First Edition.

Example 1: Verbatim (word-for-word 
plagiarism) 

This book has been written against a 
background of both reckless optimism and 
reckless despair. It holds that Progress and 
Doom are two sides of the same medal; 
that both are articles of superstition, not 
of faith. Interestingly enough, Arendt 
avoids much of the debates found in some 
of the less philosophical literature about 
totalitarianism.

This material has been taken directly from 
the source, with no credit given to the 
author.



Example 2: No clear acknowledgement 

This book has been written against a background of both reckless optimism and 
reckless despair. It holds that Progress and Doom are two sides of the same 
medal; that both are articles of superstition, not of faith.1 Interestingly enough, 
Arendt avoids much of the debates found in some of the less philosophical 
literature about totalitarianism.1 

In this example, a footnote alone is in sufficient as material has been taken 
verbatim. To correct this, you would need to put a direct quotation within 
quotation marks or indented. For example: 

A) As Hannah Arendt explains, her book was “written against a backdrop 
of both reckless optimism and reckless despair.”2 The book “holds that 
Progress and Doom are two sides of the same medal . . . .”3

B) As Dr. Arendt has explained:

This book has been written against a background of both reckless 
optimism and reckless despair. It holds that Progress and Doom are 
two sides of the same medal; that both are articles of superstition, 
not of faith.4

Interestingly enough, Arendt avoids much of the debate found in some of 
the less philosophical literature about totalitarianism.

Example 3: Paraphrasing 

Hannah Arendt’s book, The Origins of Totalitarianism, was written in the 
light of both excessive hope and excessive pessimism. Her thesis is that both 
Advancement and Ruin are merely different sides of the same coin. Her book 
was produced out of a belief that one can understand the method in which the 
more conventional aspects of politics and philosophy were mixed together so 
that they lose their distinctiveness and become worthless for human uses.

Even if the author’s exact language is not used, a footnote is required for material 
that is paraphrased.

1 H. Arendt, The Origins of Totalitarianism. New York: Harcourt Brace Jovanovich, Inc., 1973 
ed., p.vii
2 Ibid
3 Ibid
4 Ibid
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